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Please do below mentioned things to operate this website
smoothly

= Please add www.hudco.abcprocure.com in to Trusted Website.
(Tools->Internet Options->Security->Trusted Sites)

= Please enable ActiveX Controls & Plug-ins. (Tools->Internet
Options-> Security->Custom Level)

= In case of Digital Certificate based Login, user need to download &
install "Signer" file available under Download Section at

www.hudco.abcprocure.com.

= Download & Install "Intermediary Certificate" available under
Download Section at www.hudco.abcprocure.com.

= Please disable or uninstall Third Party Toolbar / Add-ons from
Browser.
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This guide provides the information and instruction for using e-Tendering application on
www.hudco.abcprocure.com

This preface contains information about the following topics:

Definitions

Who should use this document?

abc procure welcomes your comments/suggestions
Contact Technical Support Team

1.1 Who should use this document?
This guide is intended for the bidders/suppliers who wish to participate in an e-Tender of

(HOUSING AND

URBAN DEVELOPMENT CORPORATION) floated on

www.hudco.abcprocure.com

This guide assumes that you are familiar with the following topics:

e Tendering Process
¢ General understanding of computer terms
e Usage of web browser

1.2 Definitions:

Term

Description

Digital
Certificate

An electronic "passport", typically contain a user's name and public
key. A CA authorizes certificates by signing the contents using its
CA signing private key. Online bids should be digitally signed, and
for the same Digital Certificate (According to Indian IT Act 2000) is
required. You can sign any number of documents with the help of
this certificate.

Public Key

The portion of a key pair that is available publicly.

Encryption/
Decryption

To encrypt a file is to apply a mathematical function that
transforms character(s) in the file into some other character(s).
Encryption renders the file unreadable. This means no one,
including the actor, can read the file until it is decrypted. Only
authorized recipients can decrypt the file.

Web Portal

A Web portal is a single doorway for employees, customers and
partners to access an organization’s content, data and services
online. Web portals make it possible to establish online
relationships by providing personalized content to different
individuals and entities.

Time
Stamping

The validity of storing the official date and time a business
transaction has occurred.
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1.3 Contact details of abc procure technical support team

If you have any question which is not answered in this document, you may
please contact our support team. Contact details are as mentioned below:

Contact Person Contact No. e-Mail ID’s
Mr. Pradip Parmar +91 9924056370 pradip@abcprocure.com
Mr. Satyanarayan Behra +91 09377988119 satyanarayan@abcprocure.com
Landline Numbers +91 079
40016868/800/886/8
83/881/885/879/864

1.1 abcprocure team welcomes your suggestions

abc procure is interested in improving its documentations and welcomes your
comments/suggestions.

Please send your comments/suggestions on below email ids:
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2 Getting started

We assume that you have obtained a valid digital certificate and you have the basic
knowledge of operating web browser and computer system. If you don’t have a valid
digital certificate, please contact our support team members on contact no.
mentioned above.

This chapter covers primary system requirements to participate in e-Tenders floated
on www.hudco.abcprocure.com

2.1 Primary requirements to participate in e-Tenders

Below are the primary requirements which you need to fulfill to participate in
eTenders floated on www.hudco.abcprocure.com

2.1.1 Basic/Minimum System Requirements:

Software:

1 Operating System should be Windows 2000 or higher
version

2 Internet Explorer 6 or higher version

3 Internet Explorer with Cipher strength 128 bits

Hardware:

4 Processor should be Celeron or higher version

5 1 GB RAM

6 20 GB hard disk

Internet connection:

7 | An internet connection with minimum 512 kbps speed

2.1.2 Digital Certificate

To participate in any online tenders published on www.hudco.abcprocure.com, you
must have a valid digital certificate as per India IT Act 2000.

Valid Digital Certificate must be installed in a computer system from where you want
to login on website. Perform below given steps to confirm whether valid digital
certificate is available on your computer system or not:

Steps:
e Open Internet Explorer.
e Select Tools menu from menu bar.

¢ Click on Internet Options ->Content->Certificate button.
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e You should view your digital certificate in this window as shown in the below
given screen shot -1

Screen shot -1: Digital Certificate

Certificates ﬂﬂl

Intended purpose: |<AII> LI

Persanal IOther People I Intermediate Certification Authorities I Trusted Rook Certificatioril_’l

Issued To Friendly Mame

Expiratio...

Test Admin Chirag Bhavsar

!

Import... Export. .. Remove Advanced. .. |

Certificate intended purposes

Client Authentication

Wiew |
Close I

e Select your certificate and click on “View"” button to view certificate details.
e In certificate window, you can view general details, certification path and
other details as shown in the below given screen shot -2 & 3

Screen shot -2: View general details of certificate
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General | Details  Certification Path |

— Certification path

weriSign Class 1 Primary CA
Safescrypt Class 1 Consumer Individual Subscriber Ca
E vishal Dhoari

Wiews Certificate

Certificate status:
This cerkificate is Ok,

Screen shot-3: View certificate path details

2]

General | Details Certification Path |

— Certification path

Werigign Class 1 Primary Ch,
i..[E] safescrypt Class 1 Consumer Individual Subscriber Ca

Wiews Certiticate

Certificate status:
This certificate is Ok,
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. Important Note:
e Your computer system’s date should be matched with
the date of the digital certificate.
e Certification path should be CCA-> CA ->Name of
Certificate holder as shown in the screen shot -3.

e If you have a digital certificate in e-Token then make sure that e-Token
Driver is installed in computer system before accessing an e-Token.

e You can check whether e-Token driver is installed in your computer system
or not, perform below mentioned steps:

Start Menu ->Programs ->e-Token ->e-Token Properties

e If you don’t have an e-Token driver installed your computer system, you can
download the same from www.hudco.abcprocure.com

e If you have a digital certificate stored on an e-Token then please insert e-
Token in USB port of the computer system to login on the website.

3 Home Page:

For the eTendering purpose, you can visit www.hudco.abcprocure.com where you
can find the e-tenders floated by (HOUSING AND URBAN DEVELOPMENT
CORPORATION). On home page, you can view all public tenders published by
(HOUSING AND URBAN DEVELOPMENT CORPORATION).

After login you can view limited tender notice details as well as you can download
tender documents free of cost.
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Screen shot: Home page
A . Oprocurement simplified
hudco
Saturday 19/11/2011 14:39:34 IST Feedback/Complaint/Suggestion | Help/Support | Contact Us
Login Message
Board
Login Id :
Pacsword ¢ Select Department : & [ Live Tenders b Keyword :
Search Advance Search Clear Search
Online Tenders Offline Tenders
{0) Live Tender(s) Found ( & Downlead Document)
EIEE Sr. No. Id. Tender Mo. DepartmentfUnit Yiew NIT Due Date Corri d f A d Quick Links

Auction

Downloads

3.1 Contents of the home page:

¢ Header of the page: Header Part of the home page contains server date and
time (IST) according to which (HOUSING AND URBAN DEVELOPMENT
CORPORATION) officer and bidder needs to carry out their respective e-Tendering
tasks.

¢ Message Board: You can view important messages related to eTenders flashed
by the tendering authority.

¢ Login Page: You can login to the website by entering your user id & password as
well as your digital certificate.

¢ New Bidder Registration: You can register yourself on
www.hudco.abcprocure.com and can participate in e-Tenders published by
(HOUSING AND URBAN DEVELOPMENT CORPORATION)

e Forgot Password: You can get a new password in case if you have forgotten
your current password.

¢ Downloads: You can download essential software like Adobe Reader, Winzip etc.

e Search: By default live open tenders are displayed on home page, but you can
search your choice of e-Tenders on the basis of search criteria like department,
Tender type (Live, Archive, All).

¢ View Tender Notice: You can view tender notice details by clicking on tender
notice brief. )

e Download Documents (|_~'i ): You can download tender documents by clicking
on this icon before last date of download documents.

e Page Navigation Link: By default 10 tenders display on home of the website,
so if you want to locate a tender which is not available on first page can be found
by using navigation link available on the home page.
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4 New Bidder Registration

To participate in online tenders published on www.hudco.abcprocure.com, you
need to register yourself on website.

4.1 Steps for New Bidder Registration:

Perform below mentioned steps to register yourself on
www.hudco.abcprocure.com

e Click on a "New Bidder Registration” link available on home page as shown in a
below screen shot

Screen shot: New Bidder Registration

e You need to furnish individual details as well as of company details in registration
form as shown in below given screen shot

A Q) (abcProcure

procurement, simplified

hudco
Saturday 19/11/2011 14:39:34 IST Feedback/Complaint/Suggestion | Help/Support | Contact Us
Login Message
Board
Login Id :
Password : Select Department : s | Live Tenders R Keyword :
Search Advance Search Clear Search
Online Tenders Offline Tenders
{0} Live Tender(s) Found ( 7; Download Document)
CLANALED] Sr. No. Id. Tender No. DepartmentfUnit Yiew NIT Due Date Corri d fa d Quick Links
. e-Auction
Downloads
.
.
.
.
.
.
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Screen shot: New Bidder Registration Form

MNew Supplier Registration

& Back To Home Page

+ Login id details

Wednesday 13/07/2011 14:59:05 IST

QOam:Procl
procurement, simg

Fields Marked (*) are Manda|

Login Id : * |

#® Minimurm & characters are reguired for password

Password :* |

#® Password must comprise of Alphanumeric & Special characters

Confirm Password : * |

Hint Question : *

‘ select your hint question “

Hint Answer : * |

+ Company Details

Company Name : *

Address : *

Country @ #

‘India v

State : *

‘ Gujarat w

City : * |

Phone {1} : * |

Phone {2} : |

Fax: |

Email 1 * |

For Example : xyz@abc.com

WebSite : |

Time Zone : *

|(GMT+05:30) Bombay, Calcutta, Madras, New Delhi v

Business Category
Keywords: *

Use {,) to seperate keywords i.e. Hand pump,Mobile etc,

Business Type : *

[T Manufacturer [ Gowvernmment [ Trading Cormpany/Agent [ Retailer
[T Buying Office [ wholesaler [T Distributorswholesaler [T Importer
[T Agent [T Exporter [T Diversified [T Service
[~ Other
+ Contact person details
Prefis : * Mr. W
Contact Person : * |
Designation : * |
Mobile No. : |
Submit JReset | Back
\_/
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e After filling all mandatory fields, you need to click on “submit” button to complete
registration process.

¢ On successful completion of registration you will be prompted a message saying that

“You have successfully registered on (HOUSING AND URBAN DEVELOPMENT
CORPORATION)'s e-Procurement Portal”

5 User login

Assuming that you have obtained a valid Digital Certificate from any of the Certifying
Authorities and have registered yourself on www.hudco.abcprocure.com

Perform below given steps to login on the website:
e Enter Login Id ,Password and click on Login button as shown in below given screen
shot

e You will be redirected to the certificate selection page, where you can select a digital
certificate to login. Select a digital certificate and click on Attach / Login as shown
in the below given screen shot

Screen shot: Login page

A . Oprocurement simplified
hudco
Saturday 19/11/2011 14:39:34 IST Feedback/Complaint/Suggestion | Help/Support | Contact Us
Login Message

Board

Login Id :

Password :

Select Department : & | Live Tenders R Keyword :
Search Advance Search Clear Search

Online Tenders Offline Tenders

{0) Live Tender(s) Found ( & Downlead Document)

eAuction

Auction

Downloads

Sr. No. Id. Tender Mo. DepartmentfUnit Yiew NIT Due Date Corri d f A d Quick Links

Screen shot : Map Digital Certificate
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& Back To Home Page

Attach Certificate to Login Id

Login ID : vanithaven

Select Certificate ‘ -Select- !v

Login

Site Best Viewed in 1024*768

Website Developed & Maintained By e-Procurement Technologies Ltd Ooabcproc“'e

procurement, simplified
Disclaimer

6 Bidder Dash Board

After successful login on to the website you will be redirected to the Bidder Dash Board
as shown in the below given screen shot

Screen shot: Bidder Dash Board

= e & ¥ (&)
= @ (& " £ =]
Message Box Tender Briefcase Documents Change Password Edit Profile Logout
My Tenders | Limited Tenders | Upcoming Tender(s)

Message Board

— Search Limited Tenders

Tender Id Department Pt Submission Date >=| 2] <=| 2]
Tender No DOpening Date >=| _-_6] <=| _-_Et]
Tender Type Estimated Yalue = ¥ | Keyword

Search || Clear

(1) Live Tender(s) Found.

Sr. Estimated 1} i
r Tender Id Tender No. DepartmentfUnit Yiew NIT stimate Due Date pening Corri. Dashboary
No. ¥alue Date
BOL - Mock Tender f BOL - Mock Tender f 25/10/2011 2571072011
1. 7334 S TENAEITON ot Dept, Mock Tenderfory gonngg ggopn | 2/ 1% 710/ 0 EF
Subrmission Only Subrnission only Z0:00 2100
Page 1 of 1 Go To Page K £ 2 3
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6.1 Contents of the Bidder Dash Board

e Server Date & Time (IST):
Server date & time appears on top of the page. All e-Tendering activities i.e.
Submission of tender, Opening of tender etc. are governed by server date & time
(IST). Please note that you need to refer website’s server date and time, not
your own PC’s or wrist watch date & time.

e Login Id: Your login id displays on top of the page.

e Last Login: Displays date & time of your last login for security audit purpose.

e Menu:
Menu | Name Description
Message You get notification through system for all important
= Box activities such as Consortium, Pre bid answers etc.
Tender e My Tenders: All Tenders in which you have given
@ Document Read Confirmation or documents read
confirmation are classified under My Tenders.

e Limited Tenders - All Limited Tenders in which you are
authorized by the Tendering Authority can be viewed
and accessed.

u'_‘j Briefcase You can upload & save all reference documents.
Documents
Change You can change your password by using this option.

by Password e Minimum 8 characters are required for password

R e Password must comprise of Alphanumeric & Special

characters

) Edit Profile | You can modify your registrations details.

dadlh

EI Logout You can logout from the website by clicking on this menu.

¢ Message Board: You can view important message relevant to e-Tenders.

¢ Tender Search: By default system displays all the Open Live Tenders but you can
search Tenders on the basis of below search criteria:

* Tender ID

* Tender No.

= Tender Type

= Department

= Submission Date
= Opening Date

= Estimated Value
= Keyword

Confidential

17
The information contained in this document represents the current views of ETL and are proprietary to ETL on
the issues discussed as of the date of publication. Because ETL must respond to changing market conditions, it
should not be interpreted to be a commitment on the part of ETL, and ETL cannot guarantee the accuracy of
any information presented after the date of publication. This document is for informational purposes only. ETL
MAKES NO WARRANTIES, EXPRESS OR IMPLIED, IN THIS DOCUMENT


http://etender.abcprocure1.com:8080/NPCIL/EProc.jsp?CenterPage=eTender/Vendor/BidderHomePage.jsp&type=mytender&type1=1

N

hudco

) (B)Tender Dashboard: Bidding Dash Board is a page to perform all bidding
activities of an e-Tender such as To post Query, Document Read confirmation,
Prepare Bid, Final Submission, Result etc.

¢ Page Navigation Link: You can click on page no. link to go directly on the specific
page and to locate an e-Tender of your choice. System displays 10 e-Tenders on first

page.

7 Bidding Dash Board

Bidding Dashboard allows you to carryout all activities related to Tender Submission
from a single screen. Our Intelligent software will take you through the entire bidding
process in Step by Step manner such that you do not have to remember any
links/bidding sequence. Just follow the instructions and you can easily complete the
bidding process.

You can click on a bidding dashboard icon of a tender in which you want to participate as
shown in the below given screen shots

Screen shot: Tender bidding dash board

Message Board

— Search Limited Tenders

Tender Id Department i Submission Date »=| 1] <=
Tender No Opening Date >=| 1] <=
Tender Type |Live A Estimated Yalue <= W Keyword

Search || Clear

(1) Live Tender(s) Found.

SE Tender Id Tender No. Department/Unit ¥iew NIT Bt ated Due Date S Corri.
No. ¥Yalue Date
BOL - Mock Tender fi BOL - Mock Tender fi 25/10/2011 25/10/2011
1. T334 . ?C Enaerior Test Dept, R ?C EhEErier l000000,00000 /10/ 410/
Subrmission Only Subrmission Only Z0:00 z1:00
FPage 1 of 1 Go To Page

Dashboar
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Screen shot: Bidding dash board

Message Board

Go Back To Hof

— Tender Detail

Tender Id : 7334 Tender Wo : BDL - Mack Tender for Submission Only Due date & time : 25/10/2011 20:00 DOpening date & time: 25/10/2011 21|

Brief : BDL - Mack Tender for Submission Qnly Tender Motice |

Declaration Consortium Prepare Bid Final Submission Result

BIDDING DASHBOARD

Tender Information Bar: You can view Key tender information such as Tender Id,
Tender No., Due date & time etc.

Tender notice: Click on this link to view detailed Tender Notice
Download document: Click on this link to Download Tender Documents

Entire bidding process can be split into following steps:

Declaration (Document Read Confirmation)
Consortium : (Optional)

Prepare Bid

Final Submission

8 Declaration (Document read confirmation)

Before you start bidding online in a tender, you need to give document read
confirmation. Once you complete this step then and then only you will be allowed to
proceed further.

You need to click on “I Agree” button to give document read confirmation as shown in
the below screen shot. The e-Tender in which you have given document read
confirmation can be accessed from My Tenders option available on Dash Board directly.

Screen shot: Declaration (Document Read Confirmation)

Post Query Document Fees EMD Prepare Bid Final Submission Result Megotiation APOJCO PO

We, hereby declare that,

1. We have read, examined and understood the tender document pertaining to this tender notice and have no reservations to the sameg
2. We offer to execute the waorks in conformity with the tender Documents

3. Our bid shall be valid for a period as mentioned in the tender document and it shall remain binding upon us.

4, We understand that you are not bound to accept the lowest evaluated bid or any other bid that vou may receive
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Note: If bidding in Consortium is allowed in a tender then after completion
of the above mentioned step you will be directed to the Consortium phase
directly, otherwise Consortium will not appear on a bidding dash board and
you will be redirected directly to the Prepare Bid phase.

Bidders can participate jointly in high value Tenders in which consortium is allowed by
tendering authority.

To form a Consortium online, each Consortium partner has to login on the website and
has to perform below mentioned steps. Bidder must complete “Declaration
(Document Read Confirmation Step) then only he can enter into Consortium step.

Consortium

9.1 Lead Partner

Perform below mentioned steps to participate in a tender as a lead partner:

e Select whether you want to participate in Consortium (If you want to participate
without Consortium then you can select Individual option and can click on submit
button to move onto next step) as shown in the below given screen shot

e Select your Consortium Role i.e. Lead or Secondary Partner.

Screen shot: Lead Partner

— Tender Detail

Tender Id: 7334 Tender Mo: BODL - Mook Tender for Submission Only - Due date & time : 25/10/2011 20:00  Opening date & time: 25/10/2011 21.0(

Brief : BOL - Mock Tender for Submission Qnly Tender Motice |
Declaration mm Prepare Bid  Final Submission  Result
You want to participate in this Tender as % Consortium ™ Individual
Select your Consortium Role * Lead " Secondary

e Lead partner needs to search secondary partner to send him an invitation for
becoming a secondary partner in Consortium as shown in the below given screen
shot.

Screen shot: Search Secondary Partner(s)
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— Tender Detail

Brief : BOL - Mack Tender for Submission Only Tender Motice |

Tender Id: 7334 Tender No: BDL - Mock Tender for Submission Only  Due date & time : 25/10/2011 Z0:00 Opening date & time: 25/10/2011 21:00

Declaration mm Prepare Bid Final Submission Result

You are participating in this tender as Lead Partner.
Do you want to change this status? | Reset

Enter Login Id to search registration of your Secondary partner: |pradipvendorl Search
Stake of Secondary partner in percentage |

Microsoft Internet Explorer

v 3 Login Id Found. Please Enter Stake of %= To Inwike The Parkner
-

Screen shot: Specify stake of (%) of secondary partner(s)

— Tender Detail

TenderId: 7334 Tender No: BDL - Maock Tender for Submission Only  Due date & time : 25/10/2011 20:00 Opening date & time: 25/10/2011 21:00

Brief : BDL - Mock Tender for Submissian Only Tender Matice |

Declaration mm Prepare Bid Final Submission Result

You are participating in this tender as Lead Partner.

Do you want to change this status? Reset

Enter Login Id to search registration of your Secondary partner: |pradipvendorl Search
Stake of Secondary partner in percentage 40| Invite

e Lead partner can invite more than one bidder to become a secondary partner in
Consortium. After inviting all secondary partners, lead partner can complete
Consortium process by clicking on Finish Consortium Process button as shown in
the below given screen shot
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Screen shot: Finish Consortium Process

Declaration lmm Prepare Bid Final Submission Result Regret

You are participating in this tender as Lead Partner.
Do you want to change this status? | Reset

Your Consortium Status

Company Name Role Stake (%) Company Details Status Remarks Bidding Currency
wendorl Company | Lead 55.0 Miew - - INR
wendor2 Company | Secondary | 45.0 Miew Pending delete | - INR

Enter Login Id to search registration of your Secondary partner: I Search
Stake of centage I Invite

Finish Consortium Process lick on Finish Consortium Process to complete the Consortium step

Screen shot: After completion of consortium process

Declaration Prepare Bid  Final Submission ~ Result  Regret

You are participating in this tender as Lead Partner.

Do you want to change this status?

Your Consortium Status

Company Name Role Stake (%) Company Details Status Remarks Bidding Currency
vendorl Company | Lead 85.0 View hccepted | - INR.

vendor? Company | Secondary | 45.0 View Pending - INR

9.2 Secondary Partner
Perform below mentioned steps to participate in a tender as a secondary partner:

¢ On message box under consortium tab, you will be shown a secondary partner
invitation message along with a link of "Process”

¢ Clicking upon which you will be redirected to the bidding dashboard as shown in
the below given screen shot.

e Select whether you want to participate as Consortium (If you want to participate
without Consortium then you can select Individual option and can click on submit
button to move onto next step) as shown in the below given screen shot.

e Select Secondary as a Consortium as shown in the below given screen shot.
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Screen shot: Secondary Partner

Declaration Prepare Bid  Final Submission ~ Result

You want to participate in this Tender as # Consortium € Individual

Select your Consortium Role I Lead g Secondary

submit

e You will see all the requests for becoming a secondary partner in Consortium sent
by lead partner for the specific tender. You can accept any of the requests after
entering valid remarks as shown in the below given screen shot.

Screen shot: Accept Invitation

Declaration mm Prepare Bid Final Submission Result

You are participating in this tender as Secondary Partner.
Do you want to change this status? | Reset

Your Consortium Status

Company Name Role Stake (%) Company Details Status Remarks Bidding Currency
vendorl Company | Lead 55.0 Wiew Accepted | - IMNR
wendorZ Company | Secondary | 45.0 Yiew Pending - IMR

You have been selected as partner in follwoing Consortium !

Select Lead Partner Lead Partner’'s Stake (%) Secondary Partner Offered Stake (%)
[ Accept [ Reject vendorl Company | 55.0 vendor2 Company 45.0
Remark: * Approved|

Submit

9.3 Reset Consortium Option

You can reset your JV before making final submission of a tender. You can click on
“"Reset” button to reset your JV details as shown in the below screen shot.
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Screen shot: Reset your joint venture status

Declaration Imm Prepare Bid Final Submission Result

¥You are participating in this ten as Secon Partner.
Do you want to change this stafus? | Reset

Your Consortium Status

Company Mame Role Stake {%%) Company Details Status Remarks Bidding Currency
vendorl Cormpany | Lead 55.0 View Accepted | - IMR
vendor2 Company | Secondary | 45.0 Miew Pending - IMR

Y¥ou have been selected as partner in follwoing Consortium !
Select Lead Partner Lead Partner’'s Stake (%) Secondary Partner Offered Stake (%)

[ Accept [ ) Reject vendorl Cormpany | 55.0 vendorZ Cormpany 45.0

Rermark: * Approved

Submit

Important Note: If Lead Partner resets his Consortium status, then Consortium
step of all Secondary partners will also be reset automatically by the system.

10 Prepare Bidding Schedules

After completion of the previous step (Declaration/ Consortium), you can start filling
the bidding schedules. To fill in bidding schedules (technical bid and price bid forms)
click on “Prepare bid" tab available on bidding dashboard as shown in the below
given screen shot:

Key contents of Prepare Bid page:

Envelop Name: You can view envelop name i.e. Document Fees, EMD, Technical
Bid, Price bid etc.

Form Name: You can view bidding form (technical or price) name.

Action: Which action you want to perform on bidding form i.e.
Add/Edit/View/Delete / Encrypt

Reference Document(s): You can map bid supporting documents which were
uploaded earlier.

Rebate: You can enter rebate in (%) by clicking on this link. Bidding schedules
marked with (*) are mandatory. This is optional i.e. this may not be available in each
and every tender.
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10.1 Prepare Technical Bid & other Bidding Forms

10.1.1Add details in technical bidding form

e Click on Add link to open a blank bidding form to fill up. Please refer below
given screen shot

e After opening up of a bidding form, Enter necessary details as required in a
bidding form. Please refer screen shot

e After filling details in all the fields click on Sign button to attach digital
signature to the bidding form. If any field is left blank

e You will be prompted a message to fill up the detail in that field. Please refer
below given screen shot

e Click on save button to submit the bidding form. Please refer below given
screen shot

Screen shot: Add details in bidding form

Declaration PrepareBid Final Submission  Result

You may map uploaded documents with bidding form by clicking on MAP link !

Technical Bid

Schedule Name Actions Reference Document(s)
Letter of Technical Bid * @ Map
FORM - I : General Information * Map

Price Bid

Schedule Name Actions Reference Document(s)

Schedule -1 -4 * [add] Map
Rebate

Rebate
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Screen shot: Fill details in bidding form

FORM - I: General Information

All individual firms and each partner of a joint venture are requested to complete theinformation in this form.
FORM - I : General Informa
Sr. No. Description ¥Yendor Response
1 Name of firm Krishna Enterprises
z Head office address Murmnbai
3 Local office address (if any) Murnbai
4 Telephane |022 - 7134567
5 Contact Mr. K M Doshi
[ Facsimile |N.A.
7 Telex |N.A.
g Flace of incorparation / registration Indian
o rear of incorparation / registration Indian
Main lines of business
Business Since
Construction work 2000
Add Table
. . =
Digital Signature =
Sign Back
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Screen shot: Attach digital signature to bidding form

z Head office address Murnbai |
3 Local office address {if any) Murnbai |
4 Telephone |022 - 2456321 |
5 Cantact Mr. S N Dashi |
-] Facsimile |N.A. |
7 Telex . ‘N.A. ‘
Microsoft Internet Explorer g|
g Place of incorporation / registration Indian
] : Diata Signed Successfully
L
] ‘fear of incorporation / registration Indian
Main lines of business
Business Since
Construction Wark ‘ zoon
] \tal Signature MITIKgvIKoZIhvcMAQeCollIGzC CCRCCAQEXCzAIBQUrDGMCGgUAMIIBOWTIKaZT )
d d hvcHAQcBoIIBLASCAShZAGEABARLAGUAIABMAGEACQAQAE4AZQBIACAAVABRAGIA .

( Fave | Back
N —
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Screen shot: Save bidding form

FORM - I : General Information
All individual firms and each partner of a joint venture are requested to complete theinformation in this form.
FORM - I : General Informa
Sr. No. Description Yendor Response
1 Marne aof firm Krishna Enterprises |
z Head office address Murnbai |
3 Local office address {if any) Murnbai |
4 Telephane |022 - 7134567 |
5 Contact Mr. K N Dashi |
[ Facsimile |N.A |
7 Telex |N.A. |
g Place of incorporation / registration Indian |
] Year of incorporation / registration Indian |
Main lines of business
Business Since
Construction Wwaork z000
Digital Signature MIIIKgTIKoZIhvcNAQCColIIGzC CCBeCAQECzAIBgUrDgMCGgUAMIIB Ow Ik aZ1 e
d d hveMAQCBolIBLASCAShZAGEADARLAGUAIARMAGEACIAQAESAZ QBIACAAVABLAGIA i
( Save i )'ack

Message from webpage |z|

' E Bid Form Successfully Saved
-

10.1.2 Edit bidding form

e You can modify bidding form details as many times as you wish but before doing
final submission of a tender.

e To modify the bidding form details, click on “Edit” link available in front of form title
as shown in below given screen shot
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e After opening up of a bidding form, you need to verify digital signature attached to
that form by clicking on a Verify button as shown in the below given screen shot

e Only after verifying the digital signature, you can modify bidding form details. Please
refer screen shot

e After editing the details, you need to sign and save the bidding form as shown in the

below given screen shot

Screen shot: Edit bidding form

Rebate

Rebate

Declaration Prepare Bid Final Submission Result

Technical Bid

Schedule Name

Letter of Technical Bid *

FORM - I : General Information *

Price Bid

Schedule Name

Schedule -1 -4 *

Actions

Delete - [Wiew

Edit] - [Delete] - [View

Actions

fdd

Reference Document(s)

E

E

Reference Document{s)

Map

Screen shot: Verify digital signature

FORM - I : General Information

All individual firms and each partner of a joint venture are requested to complete theinformation in this form.

Sr. No.

Description

Marmne of firm

Head office address

Lacal office address {if any)

Telephone

Contact

Facsimnile

Tele:x

Place of incorporation / registration

vear of incorporation £ registration

FORM - I : General Informa

Yendor Response

Krishna Enterprises

I

»

4

= =
c c
3 3
o o
@ @
3

I 4

022 - 2456321

»

Mr. 5 M Daoshi

i i 4

=]
=
o
a
»

4

=]
o
o
a
»

4
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Main lines of business

Business Since

Construction work Z0o0
-

MITIKgvIKoZIhyveNAQeCollIGzCCCReCAQEXCzAIBgUFD gMCGoUAMIIBOw Ko Z1 =
hveHAQCEolIBLASCAShZAGEADARIAGUATABMAGEACIADAEAAZOBIACAAYABRAGLA i

Werify Back

Digital Signature

Screen shot: Successful verification of Digital Signature

FORM - I : General Information

All individual firms and each partner of a joint venture are requested to complete theinformation in this form.

FORM - I : General Informa
Sr. No. Description ¥Yendor Response

1 Mame aof firm Krishna Enterprises

I

2 Head office address Murmbai =
-
3 Lacal office address {if any) Murnbai &)
v
4 Telephone 022 - 2456321 A
v
5 Contact Mr. 5 M Doshi =
-
[ Facsimile M.A. =
-
7 Telex M.A. =]
-
8 Place of incorporation / registration Indian A
v
9 vear of incorporation £ registration Indian A
-
Main lines of business
Business Since

Construction Work % 2000
-
Add Table

Digital Signature Verification Successful

[ i | Back
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Screen shot: Attach digital signature & save bidding form

z Head office address Murnbai =)
-
3 Local office address {if any) Murnbai A
-
4 Telephone 022 - 2456321 |
-
5 Contact Mr. 5 M Daoshi 2
-
3 Facsimile

7 Telex
Microsoft Internet Explorer E|
g Place of incorporation / registration Indian e
1] E Data Signed Successfully hd
L
9 rear of incorporation / registration Indian

<>

Main lines of business

Business Since

Construction Wwarle & 2000
-

Diaital Signature MIIIZgvIkoZIhveNAQCCoIIIVaCCCFMCAQECzAIRBgUrDaMCGaUAMIIBdw Ik 0Z1 A
d d hvcNAQCBOIIBaASCAWRZAGEADABLAGUATABMAGEACOAQAEAAZQBIACAAYABDAGIA b

=ign Update | paclk

Message from webpage E'

L] E Bid Form updated successFully
L

10.1.3 View bidding form details

You can view details of bidding form by clicking on View link as shown in the below
given screen shot

Confidential

31
The information contained in this document represents the current views of ETL and are proprietary to ETL on
the issues discussed as of the date of publication. Because ETL must respond to changing market conditions, it
should not be interpreted to be a commitment on the part of ETL, and ETL cannot guarantee the accuracy of
any information presented after the date of publication. This document is for informational purposes only. ETL
MAKES NO WARRANTIES, EXPRESS OR IMPLIED, IN THIS DOCUMENT



N
hudco

Screen shot: View bidding form details

Declaration Prepare Bid Final Submission Result

Technical Bid

Schedule Name Actions

Letter of Technical Bid * Edit] - [Delete

FORM - I: General Information *

Edit] - [Delete] - [View

Reference Document(s)

Map

Map

Price Bid
Schedule Name Actions Reference Document({s)
Schedule -1 - A * Add Map
Rebate
Rebate
Screen shot: View bidding form details
Company Name : pradipvendorl (pradipvendorl)
allindividual firms and each partner of a joint venture are requested to complete theinformation in this form.
FORM - I General Informa
Sr. Mo, Description Vendor Respaonse
Marne of firm Krishna Enterprises
Head office address Murnbai
Local office address {if any) Murmbai
Telephone 027 - 2456321
Contact Mr. S M Doshi
Facsimile M.A,
Telax M.A,
Place of incorporation / registration Indian
rear of incorporation / registration Indian
Main lines of business
Business Since
Construction Wark 2000
Back Verify
List of Files Uploaded
‘ FILE NAME DESCRIPTIOMN DOWNLOAD
- , MIIIKgYIKoZIhveNAQeCollIG2CCOBECAQEX C2AIBgUrDMCGOUAMIIBOWYIKZ E
Dlg\tal Slgﬂature hveMAQCBolIBLASCAShZAGEADABLAGUAIABMAGEACQAQAELAZOBIACAAVARRAGLA !
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10.1.4 Delete bidding form

You can delete bidding form by clicking on “Delete” link. System prompts a message to
you confirming deletion of bidding form as shown in below given screen shot

Screen shot: Deletion of a bidding form

Declaration PrepareBid Final Submission Result

Technical Bid
Schedule Name Actions Reference Document({s)
Letter of Technical Bid * Edit] - - [Wiew Map
FORM - I : General Information * Edit] - [Delete] - [Wiew Map
Price Bid
Schedule Name Actions Reference Document({s)
Schedule -1 -a* Add Map

Rebate

Rebate

Message from webpage E'

L) E Bid Deleted Successhully
[

11 Upload Bid Supporting/Reference Documents

11.1 Upload bid reference documents

e You can upload all bid supporting documents online and can save it into the virtual
briefcase so in future whenever any document has to be submitted along with the
tender you can simply re-use it.

e You can upload bid supporting documents by performing the below given steps:
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o Click on the "“Upload document” Ilink available under "“Briefcase
Document” menu available on top of bidder dash board page as shown in the
below given screen shot

Thursday 27/05/2010 15:11:17 IST Last Login: 27/05/2010 14:48:45 Welcome: Mr. vendorl
0 2 A A
=] " =

Message Box Tender Briefcase Documents Change Password Edit Profile Logout

Upload Docume| | Folder Management

MARQUEE TESTING - UVM

Select a file to upload : * | Browse I
Description : * |
o

= Field Marked(*) is Mandatory. -

s Any NMumber of files can be uploaded. Maximum Size of a Single File should not Exce - Important flle

+ Acceptable File Types uploading
(*.pdf, *.zip,*.rar,*.jpeg, *.jpg, *.gif, *.doc, *.xls, *.xlsx, *.doox, *.dwg, *.dwt, *.dxf ) - -

= A file path may contain any below given special characters: InStI‘UCtlon
(Space, -, _, \)

& Click on Map link available in front of uploaded document to map it with a Folder

| View Unmapped Files || View Folderwise Files || View All Files

e Click on browse button to open a file to be uploaded and enter Document description
and click on “Upload” button as shown in the below given screen shot

e A single file size must not exceed 4 MB. Please ensure that you follow all the other
instructions mentioned on the upload document page as shown in the above given
screen shot

Screen shot: Select a file to upload online

Select a file to upload : * IC:‘-.Dcn:urnents and Settings‘AdministratoriC = Browse I

Description : * |test

= Field Marked(™) is Mandatory.
= Any Mumber of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.
= Acceptable File Types
(*.pdf,*.zip,*.rar,* . jpeg, *.jpag, *.gif, “.doc, *.xls, * . xlsx, *.docx, *.dwg, *.dwt, *.dxf)
= A file path may contain any below given special characters:
(Space, -, _ ., 4}
= Click on Map link available in front of uploaded document to map it with a Folder
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Screen shot: Uploaded documents list

Select a file to upload : * | Browse... |

Description : * |

Upload

¢ Field Marked(*) is Mandatory.
& Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.
¢ Acceptable File Types
(*.pdf, *.zip,*.rar, *.jpeg, *.jpg, *.gif, *.doc, *.xls, *“.xlsx, *.docx, *.dwg, *.dwt, “.dxf)
& A file path may contain any below given special characters:
(Space, -, _, \)
¢ Click on Map link available in front of uploaded document to map it with a Folder

View Unmapped Files || View Folderwize Files || View All Files

File Information

Sr. No. File Name File Description File Size Map to Folder Approve Delete/Cancel Download
1 test.doc test 10752 Map Approved Cancel Download Document
2 testl.doc testl 10752 Map Approve Delete Download Document

11.2 Cancel uploaded document
¢ You can cancel uploaded and approved document if required.

¢ You need to click on “"Cancel” link available in front of a respective document as
shown in the below given screen shot

Screen shot: Cancel document

Select a file to upleoad : * | Browse... |

Description : * |

Upload

# Field Marked(*) is Mandatory.
* Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.
#* Acceptable File Types
(*.pdf, *.zip,*.rar,*.jpeag, *.jpa, *.gif, *.doc, *.xls, *.xlsx, *.docx, *.dwg, *.dwt, *.dxf )
# A file path may contain any below given special characters:
(Space, -, _, \)
# Click on Map link available in front of uploaded document to map it with a Folder

View Unmapped Files || View Folderwise Files || Wiew All Files

File Information

Sr. Mo. | File Name File Description File Size | Map to Folder Approve - cel Download
1 Mew Microsoft Word Document3.doc testl 10752 Map Approve Cancel Download Document
a ——

¢ On successful cancellation of a document, you will be prompted an alert message
“"Document Cancelled Successfully”

e After cancellation of a document, you can delete a document.

11.3 Delete uploaded Document

e You can delete any of the uploaded documents by clicking on a “"Delete” link
available on the upload document page as shown in the below given screen shot
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Screen shot: Delete uploaded document

Select a file to upleoad : * I Browse... |

Description : * |

Upload

# Field Marked(*) is Mandatory.
* Any Number of files can be uploaded. Maximum Size of a Single File should not Exceed 4MB.
#» Acceptable File Types
(*.pdf,*.zip,*.rar,* .jpeqg, *.jpg, “.gif, *.doc, *.xls, *.xlsx, “.docx, *.dwg, *.dwt, “.dxf )
# A file path may contain any below given special characters:
(Space, -, _,\)
# Click on Map link available in front of uploaded document to map it with a Folder

View Unmapped Files || View Folderwise Files || view 4ll Files

File Information

Sr. No. File Name File Description File Size Map to Folder Approve Delete/Cancel Download
1 test.doc test 10752 Map Approved Cancel Download Document

2 testl.doc testl 10752 Map Approve Delete Download Document

e On successfully deletion of a document, a message “File Deleted Successfully” would
be prompted to you as shown in the below given screen shot

Screen shot: Successful file/document deletion

Message Board

Select a file to upload : * | Browse... |

Description : * |

Message from webpag x|

+« Field Marked(*) is Mandatory. "_\ File: deleted successfully
* Any Number of files can be uploaded. Maximum Size of . d 4MB.

« Acceptable File Types
(*.pdf,*.zip,*.rar,*.jpeqg, *.jpg, *.gif, *.doc, *.xls, *.xlsx
+ A file path may contain any below given special charact
(Space, -, _,\)
¢ Click on Map link available in front of uploaded document to map it with a Folder

View Unmapped Files || Wiew Folderwise Files || Wiew All Files

-
-

Ferforming requested Cperation. Flease wait.

11.4 Folder wise documents management

e You can manage documents folder wise. I.e. you may create past experience; ISO
documents etc. folders to store the uploaded documents.

e To manage the folders click on “Folder Management” link available under
“Briefcase Documents” menu as shown in the below given screen shot
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Screen shot: Folder wise documents management

= W (& 2 A

Message Box Tender Briefcase Documents Change Passwaord Edit Profile

Upload Documents

Message Board

e To create a new folder click on “Create Folder” button as shown in the below given
screen shot

Screen shot: Folder creation

— Folder Management

Folder Name I Create Folder |

— Folder Information

Sr. Mo. Folder Name No. of files mapped Action

No folders created.

e Enter folder name and click on “Submit” button.

e Click on a “"Map"” link available in front of each document to move a file to particular
folder as shown in the below given screen shot

Screen shot: Map documents to a folder

select a file to upload : * I Erowss |

Description : © | /~ Map Files to Folder - Wi = ==
|g http: fnpeil. abcprocure. comMPCIL feTer | B

153 Your current security settings puk your £
B s E risk. Click b toch
= Field Marked(”) is Mandatory. computer e trnere o changs ¥
= Any Mumber of files can be uploaded. Maximum Size
s Acceptable File Types

(*.pdf,*.zip,*.rar,".jpeg, *.jpg, *.gif, *.doc, *.xls, *.x —
« A file path may contain any below given special char| Select folder @
{(Space, -, _ ., \)}

Mowve File To Folder

® Click on Map link available in front of uploaded docui move |
Wiew Unmapped Files || view Folderwise Files || Wiew All Files [€ treernet “a - [Rioo%e - 4|
File Information
Sr. No. | File Name File Description File Size Map to Folder Approve Delete/Cancel Download
1 Mew Microsoft Word Document3.doc testl 10752 Map Approved Cancel Download Document

11.4.1 Attach/Map Bid supporting documents to bidding form

e You can map/attach uploaded reference documents to the specific bidding form in a
tender. If you have not uploaded any documents yet on website then please upload
documents first. Kindly refer Upload Bid Supporting Documents to know how to
upload bid reference documents online. You need to perform below mentioned steps
to map bid supporting documents to the bidding schedule in a tender:

e Click on “"Map” link available on bidding dash board appears in front of each bidding
schedule as shown in screen shot.
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Screen shot: Map bid reference documents

Declaration Prepare Bid Final Submission Result

Technical Bid
Schedule Name Actions Reference Document(s)
Letter of Technical Bid * Edit] - [Delete] - [Wiew
FORM - I : General Information * Edit] - [Delete] - [View Map
Price Bid

Schedule Name Actions Reference Document(s)

Schedule -1 - A * Add Map
Rebate

Rebate

e Select documents from the list of uploaded documents which you want to
attach/map with the bidding form and then click on “*Map” button available on
bottom of the page as shown in the screen shot

Screen shot: List of Uploaded documents

2009-11-
— L Approved & b
" | 223 | we-11_price bid1.pdf ws-11_price bidl | 0 Approved | unmappen | 15 Approved L%
Mapped
10:09:00.0
2009-11- .
[T | 224 | ws-11_price bidz.pdf taufique 0 Approved | unmappen | 15 Approved | Cancel [$
10:09:00.0
2009-11-
L Approved & e
WV 225 | ws-17_price bidt.pdf varun 0 Approved | unmappen | 15 Approved
10:09:00.0 Mapped

¢ On successful mapping of the documents, documents will start appearing under the
“List of mapped documents” title and on the same page as shown in the below given
screen shot

e You can also remove the attached documents by selecting the documents to be
removed and by clicking on “remove” button as shown in screen shot
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Screen shot: List of Mapped Documents

Declaration WEENELEEITM Final Submission  Result
Technical Bid
Schedule Name Actions Reference Document(s)
Map
NAME DESCRIPTION D D
Letter of Technical Bid * [Edit] - [Delete] - [View
EMD emd image pradip >
L
Image doc vendorl
Map
FILE NAME DESCRIPTION  DODWNLDAD
FORM - 1: General Information * [Edit] - [Delete] - [View
SCH
SCHFL2h i
F124 pdf.enc
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Gcuments n it echy selected tander onty ~ g < 3y

Declaration Prepare Bid Final Submission Result

Technical Bid
Schedule Name Actions Reference Document(s)
Letter of Technical Bid * Edit] - [Delete] - [Wiew
FORM - I : General Information * Edit] - [Delete] - [View Map
Price Bid
Schedule Name Actions Reference Document(s)
Schedule -1 - A * Add Map
Rebate
Rebate
Thursday 27/05/2010 15:11:17 IST Last Login: 27/05/2010 14:48:45 Welcome: Mr. vendorl

— g =)

@ 0 R/ A 8
Message Box Tender Briefcase Documents Change Password Edit Profile Logout

Upload Documents | Folder Management

MARQUEE TESTING - UVM

Select a file to upload : * I Brow:

@
fjJ

Description : * |
P

# Field Marked(*) is Mandatory.

Any Number of files can be uploaded. Maximum Size of a Single File should not Exc - Important flle
Acceptable File Types uploading

(*.pdf,*.zip,*.rar,*.jpeg, *.jpg, *.gif, *.doc, *.xls, *.xdsx, *.doox, *.dwg, *.dwt, *.dxf ) - -
A file path may contain any below given special characters: InStI‘uctlon
(Space, -, _, \)

Click on Map link available in front of uploaded document to map it with a Folder

View Folderwise Files || View All Files

| View Unmapped Files

e Click on browse button to open a file to be uploaded and enter Document description
and click on “Upload” button as shown in the below given screen shot

e A single file size must not exceed 4 MB. Please ensure that you follow all the other
instructions mentioned on the upload document page as shown in the above given
screen shot

Confidential

40
The information contained in this document represents the current views of ETL and are proprietary to ETL on
the issues discussed as of the date of publication. Because ETL must respond to changing market conditions, it
should not be interpreted to be a commitment on the part of ETL, and ETL cannot guarantee the accuracy of
any information presented after the date of publication. This document is for informational purposes only. ETL
MAKES NO WARRANTIES, EXPRESS OR IMPLIED, IN THIS DOCUMENT



N
hudco

Screen shot: List of Mapped Documents

Declaration WUEIECHM Final Submission ~ Result
Technical Bid
Schedule Name Actions Reference Document(s)
Map
DESCRIPTIDN 0AD
Letter of Technical Bid * Edit] - [Delete] - [View
EMD emd image pradip
Wc vendorl
v
Map
FILE NAME DESCRIPTION DOWNLOAD
FORM - I: General Information * Edit] - [Delete] - [Wiew
SCH
SCHFL2A B
Flza.pdf.enc )

11.5 Prepare Financial/Price Bid Form
11.5.1 Add price bid form

Click on “"Add” link as shown in below given screen shot

After opening up of a price bid form, enter rates into rate in Rs. column which will be
converted into words by the system automatically as shown in below given screen

shot

¢ Click on “Sign” button to attach digital signature to price bid form as shown in the

below given screen shot
e Click on Encrypt Data button to encrypt price bid form as shown

in screen shot

e Click on “Save” button to submit the price bid form. On successful submission of a
price bid form, System prompts you a message “Bid Form Successfully saved”
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Screen shot: Fill rate in price bid form

Declaration PrepareBid Final Submission  Result

Technical Bid
Schedule Name Actions Reference Document(s)

Letter of Technical Bid * Edit] - [Delete] - [Wiew Map

FORM - 1 : General Information * Edit] - [Delete] - [Wiew Map

Price Bid
Schedule Name Actions Reference Document(s)
Schedule-1-4* Map
Rebate
Rebate
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Screen shot: Fill rate in price bid form

Price Bid - A

1 Laptop 10 Mg, |1g TEN 100

2 Desktop 0 Nos. |1g TEN 200
3 Printer i Nas. |10 TE\ 300
4 ch 40 Nos. |1g TEN \ 400

TEN \

Rate gets converted
into words & Total
Rate automatically by
the system.

Digital Signature ﬂ

Encrypt Datz | Savel Back

Screen shot: Sign the price bid form

Price Bid - A

1 Laptop 10 MNos. I]_o TEM 100
2 Declktop 20 MNos. I]_g TEM 200
3 Printer 30 Mos. TEM 300

Message from webpage |Z|

cD TEM 400

@ Data Signed Successfully

MIIGIWYIKoZIhveNAQCCollGEDCCBUQCAQEXCZAIBgUrDgMCGaUAMIGIBgkghkiG
9wOBBwGaaZcEqZR2AGEABABI AGUAIABMAGEACIAGAE4AZ OBIACAAVABhAGIABABI

)

Digital Signature

Signl Encrypt Data I Save | Back |
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Screen shot: Encrypt data & Save price bid form

£Y+GulK45j0v0YdU2EeSjinVTWS09zC3friQ8cmv4qImOz/av3LwZEILIMrm1y+0h
gvldpngdqyDmrBfUedbtiltibsjt7egutETuvSyx23b+PfCdbH1n1CxdHplLeFL
PTAMMCsGCSqGSIb3DQEHATAUBggghkiGEwiDEBWQIglYg7dPFeBiACEsR Xaxba TpK

3 Printer 30 Mos. | [MIIBHAYIKoZIhwveNAG: | MIIBHAYIKoZIhveNAQcDolIBDTCCAQKCAQAXgDYwodMCAQAWPDAUMS wwkgY D\ -'QQD [MIIBHAYIKGZIRY
EyNIUHIWY3WyZW1lbnQgWGViaG5vbGoanawyzIFB2dC4gTHRKLGIKFNhOmgA,
~T-\NEgkqhk|G9 wOBAQEFAASBgIWSzmwSbDgfuUm4MpQWzIOEqZzgzCledTZ7g6sX

sBxCtWkoBko2U3kIMlvs/pU+CIBtEfmRXtASCdwSIBUTEbtAB3OVOTQQY rWaZKUa
t1fMYdQ2ZkG3F2qQ5hoSVilQAZGSnHalsixdygLlNkucg G3swixKC4HWxwzEQ +cj2
WFHIMCsGC5qGSIb3DQEHATAUBagqhkiGIwWIDBWQIKVDOAGFSUDSACINA0KaCq7QG

4 cD 40 Mos. ACHCA
)
=——HE3rWfYPPNmMY2zwNSVHE45Ldoa
OiqusafSiMTIF=] eijcCCjCS'-:].

iGOwODBwQIlo7onfqThexiACKBom71qDIQ

JQD | |MIIBHAYIKoZIhy

w
Q
p
[
=]

hQAxgdYwgdMCAQAWPDAUMS wwkgYD
™ = er=ha\W\ZIFE2d C4gTHRKLOIKFNhSmg A,

~T-\Nngclhle9 wOBAQEF, hQ/hUT2MBRNOP1UVXEpTHWLQIQWVF4COmM7QtIhL
EdebixHIUQ3AgqwiwhNelLulr{X4LD21eMKulp6HP y Uy wCWIB QxR UvS8gqudI+ 61+
8/nDSHgM16Z0WPh/Ffo5Lf4+XPSoxIi629EQSKMGKE, ZyrgPh/7udKPEcGpSWVQ

z+F2MCsGC5qGSIb3DQEHATAUBgoghkiGSwWIDBWQIHAEER+ ZGzd 6ACNVWEIwsTIWI

Mos. | [MIIBHAYIKoZIhweMNAG:

Inclusive of all Taxes & Duties

Bidder needs to submit Total Rate Inclusive of all Taxes & Duties

MITUWAYIKoZIhveNAQeDoIIUSTCCFEUCAQAXgdYwagdMCAQAWPDAUMSwwKg
EvNI

Dlgltal Slgna ture yIMIUHIWVY 3V ZW1lbnQaVGViaG5vbGInaWyzIFE2dC4qTHRkLGIKFNhImgAs

| Sa‘-;e| Back

Message from webpage El

L "_o., Bid Form Successfully Saved
-

11.5.2 Edit form

e Click on “Edit” link to edit detail in price bid form as shown in below given screen
shot

e C(Click on "Decrypt Data” button to decrypt encrypted data in a price bid form as
shown in the below given screen shot

e Click on “Verify” button to verify digital signature attached to the price bid form as
shown in the below given screen shot

e Edit details in price bid form and click on “Sign” button as shown in below given
screen shot

e Click on “Encrypt Data” button to encrypt price bid and click on “Update” button
as shown in the below given screen shot
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Screen shot: Edit data in Price bid form

Declaration Prepare Il Final Submission ~ Result
Technical Bid

Schedule Mame Actions Reference Document{s)
Letter of Technical Bid * Edit] - [Celete] - [Wiew Map
FORM - I : General Information * Edit] - [Delete] - [Wiew Map

Price Bid

Schedule Name Actions Reference Document(s)

Schedule - 1- A * Delete] - [Wiew] -[Encrypt] Map
Rebate

Rebate
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bWIRMC=GCSaGSIb3DQEHATAUBggghkiGowODBNQIP++kkBgeXMmACOLPRI3ZRIf

JEVWITL

4 | 40 Nos. | [MITBHAYIKaZIhveNAQ: | MIBHAYIKoZIhveNAQEDOIIBDTCCAQKCAQAXgYgdMCAQANPDAUMSWKg YDVQQD M
EyNIUHIVY3Vy ZW11bnQaVGViaGavbGInaWVzIFB2CAgTHRKLGIKFNNSMAAAAAA
4TANBgkghkiG9wOBAQEFAASBgIgYf3PCa/ol CNOECLAPYSNUESAIBVOCH/ YarY
ntaShEKRO4dxtR +4wrX AxRLNcAVXDRZDEO +/xdr/L9VUBYRqUTVpQ4B01267+
w8/ THifxAfwXgzKfZ3V+0ddal 2Qikz8q W06 LkCKwfbpDNEXEDuvV7NhQ3nsuvvR
CyrXMCsGCSqGSIb3DQEHATAUBggqhkiGIWODBNQIpeWInkrDZICACGMiKSBhHsa)

5 |ovD 50 Nos. | [MITBHAYIKoZIhveNAQ: | MIBHAYIKoZIhveNAQEDOIIBDTCCAQKCAQAXgdYwgdMCAQANPDAUMSWKg YDVQQD M
EyNIUHIVY3Vy ZW11bnQaVGViaG5vbGInaWVzFB2dCAGTHRKLGIKFNRSMGAAAAAA
4TANBgkghkiGOWOBAQEFAASBGAIOrgMSFIYEAKWITVKLAPURSCVA3pWSgASBhIoi
KATIFpWL+x2G +xGror2KHDYdk91X2Td6t0L2kq5T1VO+VsYihSlHnKZNtoonH
STMCwpl46LdX1G4nnmMYNtrD07kpikrFRc+goxLmaRwicXGIErGR7kuf4PiL3gPg
YsFbMCSGCSqGSIbIDQEHATAUBgaghkiGIWIDBNQIRCRMyRINETYACIAINMKINAI+

MITUWAYIKoZThveNAQEDOIIUSTCCREUCAQAXgdYwadMCAQAWPDAUMSWWKgYDVQQD %
EyNIUHIVY3VyZW11bnQaVGViaG5vbGanaW\zIFE2dC4aTHRkLgIKFNhSmAAAAAA v

Verify @ Decrypt Data)  Update | pack
) Back

Digital Signature

Screen shot: Decrypt data of price bid form

1 Laptop 10 Mos. |1n TEM 100
7l Deszktop 20 Mos. |10 TEMN 200
3 Printer 30 MNos. — TEMN 300
Message from webpage |§|
4 cD 40 Mos. TEN |400
:" : Decryption completed successfully
5 oDvVD 50 Mos. TEMN S00
Dlgltal Sl'gnature MIIG9WYIKoZIhveNAQcColIGEDCCBUQCAQEXCzAIBgUrDgMCGgUAMIGIBgkghkiG 1‘5:l
SwOBBwGggZcEqZR2AGEABABIAGUAIAEBMAGEACIAQAELAZQBESACAAVAEBRAGIABAE] o)
( werify I\ Decrypt Data I Update I Back |
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| Laptop 10 Nos. W TEN 100
2 Desktop 20 Nos. W TEN 200
3 Printar 30 Nos. W TEN 300
4 ) 40 Nos. |1g— TEN m
5 DVD 50 Nos. W TEN 500

Verification Successful

< | >

Digital Signature

Sign | Encrypt | Update |Ba_ck

Screen shot: Sign Price bid form

Pril:e Bid - A

Laptop
2 Desktop 20 Nos. 10 TEM Z00
3 Printer 30 Nos. s TEM 300
Message from webpage E3]
4 cD <40 Nos. TEM 400
‘!h Data Signed SuccessFully

[ ok ]
P P MIIGSwWYIKoZIhveNAQcCellG6DCCBUQCAQEXCzAIEgUrDgMCGgUAMIGIBEgkghkiG -~
|D|g|ta| Signature | | SwiBBwGEgaZcEgZRIAGEAD LAGUAIABMAGSACOAGAELAZ QB IAC, hAGIAbABI g
| sign_| Encrypt | | update | Back |
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Screen shot: Encrypt & Update price bid form details

£Y+GulK45j0v0YdU2EeSjinVTWS09zC3friQ8cmv4qImOz/av3LwZEILIMrm1y+0h
gvldpngdqyDmrBfUedbtiltibsjt7egutETuvSyx23b+PfCdbH1n1CxdHplLeFL

pTAMMCsGCSqGSIb3DQEHATAUBggqhkiGIWODBWQIglYg7dPFeBIACESR XaxbsTpK

3 Printer 30 Nos. | [MIIBHAYIKoZIhveNAQ: | MIIBHAYIKoZIhveNAQCDoIIBDTCCAQKCAQAXdYwadMCAQAWPDAUMSWAKGYDVQQD | [MIIBHAYIKGZIN
EyNIUHIWY3WyZW1lbnQgWGViaG5vbGoanawyzIFB2dC4gTHRKLGIKFNhOmgA,
4TANBgkghkiGI9wWOBAQEFAASBgIWSzmwSbDgfuUm4MpQWzIOEqZzgzCledTZ7g6sX
sBxCtWkoBko2U3kIMlvs/pU+CIBtEfmRXtASCdwSIBUTEbtAB3OVOTQQY rWaZKUa
t1fMYdQ2ZkG3F2qQ5hoSVilQAZGSnHalsixdygLlNkucg G3swixKC4HWxwzEQ +cj2
WFHIMCsGCSgGSIb3DQEHATAUBgaghkiGSwIDBWQIKVD0AGFSUDSACING0KaCq7QG

4 cD 40 Nos. | [MITBHAYIKoZIhveNaQ: MIIBHAYIKoZIhwcNACQCDoIIBDTCCACKCAQAXgdYwgdMCAQAWPDAUMSWwWKIYDVQQD | [MIIBHAYIKoZIh
Message from webpage VWzIFB2dC4gTHRKLGIKFNhSmgAARARALA

=——HE3rWfYPPNmMY2zw H345LdoaAIw3FliB

. hHE70i0iquafSiMTIPe]4jexjCcCOjCSvl
! Encryption Successfully Completed [
L]

DEBivEQIZC1KNDGPU+425bVv+athncs

iGOwODBwQIlo7onfqThexiACKBom71qDIQ
LQAxgdYwgdMCAQAWPDAUMSwwKGYDVQQD | [MIIBHAYIKoZIhY
———— ET————— mhaWVzZIFE2d C4gTHRKLGIKFNhSmgA, AR
~T—\I‘lngqhle9NDB-\CEF-\-\SBthQ hUT2MERNOP1UVXSpTHWLQIQWVF4COmM7QtIhL
EdebixHIUQ3AgqwiwhNelLulr{X4LD21eMKulp6HP y Uy wCWIB QxR UvS8gqudI+ 61+

9/nDSHgM16ZOWPh/FfoSLf4+XPSoxIi629EQSKMGKS/ ZyrgPh/7udKPBcGpSWVQ]
z+F2MCsGCSqGEIb3DQEHATAUBgaqhkiGowIDBWQIHAEER+ZG2dEACNVWEIwsTiWI

w
Q
p
[
=]

Mos. | [MIIBHAYIKoZIhweMNAG:

Inclusive of all Taxes & Duties

Bidder needs to submit Total Rate Inclusive of all Taxes & Duties

MITUWAYIKoZIhveNAQeDoIIUSTCCFEUCA
EvNI

FoxgdYwgdMCAQAWPDAUMSwWwWIKgYD\ 'QQD A
UHIWvY3WyZW1lbnQgVGViaG5vbGInaWVzIFB2dC4gqTHRKLGIKFNhSmgAAAR AR i

Digital Signature

Message from webpage

L E Bid Form updated successFully
-

11.5.3 View form details

Click on “View” link available in front of form title on bidding dash board.

e To view details of bidding form, first you need to decrypt data which was encrypted
with your own private key of a digital certificate. Data can be decrypted by clicking
on a Decrypt data button available on bottom left corner of the bidding form page as
shown in below given screen shot
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Screen shot: Decrypt price bid form details

ICompany Name : vendorl Company (vendorl)

=kt Description | Quantity | Unit

No.

1 Laptop 10 MNos. | MIIBHAYIKoZIhwvcNAQcDoIIBDTCCAQKCAQAxgdYwgdMCAQAWPDAUMSWWKgYDVQQDEYNIUHIVY3WyZW1lbnQgvGVijaGsvbGanawvz]

2J |Es=licoluy 20 Nos | L IBHAYIKoZThveNAQEDOIIBDTCCAQKCAAXGdY wadMCAQAWPD AUMSwwkaY DVYQQDEYNIUHIVY3Vy ZW11bnQgVG\iaGSvbGanaWyzIF)
3 | Printer 30 Moz, | MIIBHAYIKoZIhveNAQcDolIBDTCCAQkCAQAXgdYwgdMCAQAWPDAUMSwWwIgYDVQQDEYNIUHIVY3VyZW1lbnQgVGViaGovbGoanaWyz|
4 |co 40 Nos. | MIIBHAYIKoZIhveNAQEDolIBDTCCAQKCAQAKadYwadMCAQAWPDAUMSWIKGYDVQQDEYNIUHIVY3VyZW1lbnQaVGYiaG5vbGanamyz
5 |DvD 50 Nos. | MIIBHAYIKoZIhveNAGEeDoIIBDTCCAQKCAQAKad YwadMCAQAWPDAUMSWWKYDVOQDEYNIUHIVY 3VyZW1lbnQgVG\iaG5vbGanawyz]

Back '-."erif',-l Decrypt
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Screen shot: View price bid form details

Price Bid - AA

Price Bid - AA

SL No. Description Quantity Unit Rate (In Rs.) Rate (In Words) Total Rate
1 Laptop 10 MNos. 10 TEN 100
2 Desktop 20 Mos. 10 TEN 200
3 Printer 30 MNos. 10 TEN 300

4 cD 40 MNos. = — TEN 400
Message from webpage |X|

5 DvVD 50 Nos.| — TEN 500

I ] : Decryption successful

Back Verlf'yl Decrypt I

~ FILE NAME DESCRIPTION DOWNLOAD

Mo document mapped

L . MIIUWAYIKoZIhveNAQcDol IUSTCCFEUCAQAXgdYwgdMCAQAWPDAUMSWWKgYDVQQD w4
Digital Signature |eyniunivy3vyzwilbnGgvGyiaGsvbGenaWyzIFE2dCaaTHRKLAIKFNASMaAAAAAA >

Price Bid - AA

Price Bid - AA

SL No. Description Quantity Unit Rate (In Rs.) Rate (In Words) Total Rate
1 Laptop 10 Nos. 10 TEN 100
2 Desktop 20 Nos. 10 TEN 200
5 Frinter 30 Mos. 10 TEN 300
4 cD 40 Mos. 10 TEN 400
5 ovD 50 Mos. 10 TEN 500

Inclusive of all Taxes & Duties

IBack Verifvl Decrypt |

List of Files Uploaded

S EILENAME .o b s DESCRIPTION ... DOWNLOAD |

No document mapped

- ) MIIUWAYIKoZ IhvcNAQCDol IUSTCCFEUCAQARgdYwgdMCAQAWPDAUMSwwKgYDVQQD =
igital Signature |eyniunIvy3vyzwilbnOoVEViaGSybGoNaWYZIFB2dC4qTHREL gIKFNhSmaAAAAAL ¥

11.5.4 Delete price bid Schedule

e You can delete any of the price bid form by clicking on a “"Delete” link available on
bidding dash board as shown in the below given screen shot. When you click on
delete link, system prompts you a message for the confirmation of the deletion of
the price bid form.
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Screen shot: Deletion of price bid form

Prebid Declaration

CEICLTTM - Final Submission | Result

Message from webpage
?) Do vou wank to delete Price Bid - &
Technical Bid V
Schedule Name Reference Document(s)
L oF. ] [ Cancel ]
Technical Bid - A * | = [ = A | Map
Price Bid

Schedule Name Actions Reference Document(s)

Price Bid - A * [Edit] - [Delete] - [View] -[Encrvpt] Map

On deletion of a price bid form, you would be prompted an alert message “Form
deleted successfully”

12 Rebate/ Price Bid Summary Report (optional)

If in a tender rebate form is created then you can enter rebate in percentage (%) on
a grand total of all the price bid forms. If in a tender Price bid summary report is
created then you can view form total and grand total of all the forms.

If the form of rebate/price bid summary report is created in a tender by the tender
authority, then a link to open rebate/Price bid summary report will appear on
prepare bid page as shown in the below screen:
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Screen shot: Rebate / Price bid summary report

Declaration Prepare Bid Final Submission Result

Rebate

Technical Bid
Schedule Name Actions Reference Document{s)
Letter of Technical Bid * Edit] - [Delete] - [Wiew Map
FORM - I: General Information * Edit] - [Delete] - [Wiew Map
Price Bid
Schedule Name Actions Reference Document{s)
Schedule - 1-4&* Edit] - [Delete] - [View] -[Encrypt] Map

e After opening up of a rebate form, perform below given steps to submit rebate form:

o Click on Decrypt button to decrypt price bid total.
o Click on Verify button to verify digital signature of all price bid form

Screen shot : Decrypt Price bid total

Summery Report

REMEW AL OF HOUSE SERVICE CONNECTIONS -> Leak Detection and Rectifications Warks [MIIEzQVIKoZIhveH
-> 1I-LEAK REDUCTION (Part-) [MIIEzQVIKoZIhveH
-> II-LEAK REDUCTION (Part-IL) [MIIEzQVIKoZIhveH
;;‘\Ii‘ea;ti::G‘I:veaalil-;r.ﬂéist?slsment, Detection and Rectification on Transmission mains & Raw water mains including Rectification Wark of Installation @
;I;‘\Ij'ea;‘til?:G‘I:veaellil-;rnéistisls(rg::tt_,lgetection and Rectification on Transmission mains & Raw water mains including Rectification Work of Installation m
-= Part ! Training of Staff @
Tender Grand Total: {0} o

Rebate: {0} C
Rebate Amount: {0} C
Fianl Amount: {0} C

(=D

¢ Enter Rebate in percentage in rebate field as shown in the below Screen shot

¢ Click on Calculate button to get the final amount.
e Click on Save button to save the schedule of rebate.
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Screen shot: Calculate rebate amount & Save

Summery Report

REMEWAL OF HOUSE SERWICE COMMECTIONS -» Leak Detection and Rectfications works 5235000

-= II-LEAK REDUCTION (Part-I) 1652900
-» [I-LEAK REDUCTION (Part-1I} 4530500

- Part B: Leak Assessment, Detection and Rectification on Transmission mains & Raw water mains including Rectification Work of Installation 146450
‘Valves in Gwalior City,

- Part B: Leak Assessment, Detection and Rectification on Transmission mains & Raw water mains including Rectification work of Installation
. X ’ 206200
\alves in Gwalior City. {Part-II}

-x Part C: Training of Staff 25000

Tender Grand Total : { One Crore twenty lakh ninety-5ix thousand AND fifty } @
Rebate : { Two point five zero } E
Rebate Amount: { Three lakh Two thousand Four hundred and One point two five } I@
Fianl Amount: { One Crore seventeen lakh ninety-Three thousand Six hundred and Forty-Eight point seven five } M

12.1 Encrypt Price Bid Form

You need to encrypt each price bid schedule with the uploaded public key of a concern
government officer. A link of final submission will be activated only if you have all the
mandatory forms and have encrypted each price bid form.

Perform below given steps to encrypt price bid form:
e Click on “Encrypt” link available on prepare bid page as shown in the below given
screen shot.
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Screen shot: Encrypt price bid form with the public key

Declaration Prepare Bid Final Submission Result
Technical Bid

Schedule Name Actions Reference Document(s)
Letter of Technical Bid * Edit] - [Delete] - [Wiew Map
FORM - I: General Information * Edit] - [Delete] - [Wiew Map

Price Bid

Schedule Name Actions Reference Document(s)

Schedule -1-4* Edit] - [Celete] - Map
Rebate

Rebate

¢ When you click on Encrypt link, system prompts you a message for the confirmation
of encryption of the price bid form. You can click on Ok button if you are sure to
encrypt the price bid form with the public key of government officer otherwise click
on Cancel button.

Screen shot: Confirmation of encryption of price bid form

Declaration YCHECEIIM Final Submission ~ Result

Microsoft Internet Explorer

Technical Bid

Sy

‘{) Are you sure o want ko encrypt & submit Schedule - 1 - A
Schedule Name

Reference Document(s)

Letter of Technical Bid * I oK l l Cancel ] Map
FORM - I : General Information * Edit] - [Delete] - [Wiew Map
Price Bid
Schedule Name Actions Reference Document(s)
Schedule-1-a* Edit] - [Delete] - [Wiew] -[Encrypt Map
Rebate
Rebate
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Important Note:

1. Itis advisable that you encrypt price bid form only if you are sure that no

further modifications will be required in the price bid form.

2. If any change has to be made in the encrypted (with the public key of
government officer) form then you needs to delete the entire price bid form
and will have to fill up again.

As you click on the Encrypt link, a filled price bid schedule gets opened which you
need to decrypt first with your own digital certificate and then to encrypt it with the
government officer’s public key as shown in the below given screen shot
First you need to decrypt your price bid schedule with your own digital certificate
which can be done by clicking on Decrypt Data button as shown in the below given

screen shot

Screen shot: Decrypt price bid schedule with your digital certificate

Compaction of earth work in embankment in

14387 Cubic MIIEWQTIKeZIhveNAG] | [MIIBWGTIKeZIhvel a] | [MIIBTQTIKeZIhven)
layers of 15 crm. to 20 cr. at optirnur moisture Metre AQcDolIBSiCCALYC -
content to required dry density not less than 95%
of corresponding standard proctor maximom dey
density including watering, rolling with suitable
type of roller of specified capacity etc, complete.
-5 Compaction of earth work in embankrment in | 414 Cubic MIIBWQTIKoZIhveNad] | [MIIBW G TIKoZIhven ] | [MIIBYQTIKeZIhven]
layers of 15 cm. to 20 cm. at requisite moisture Metre AGCDolIBSiCCALTYS =
content to required dry density not less than 55%
of corresponding standard proctor raximurn dry
density including watering, rolling with suitable
type of roller of specified capacity etc. complete.
-9 Providing gutter of size greater than 0.30 m x [ 778 Cubic MIIEWQTIKeZIhveNAG] | [MIIBWQTIKoZIhvel a] | [MIIBTQTIKeZIhven)
0.30 m with 1 : 1 slope along the canal in all sorts Metre AQcDolIBSiCCAUTC
of soils and rmurrurm for proper drainage as
directed with all lead upto 500 m and all lifts etc.
complete,
10 | Dewatering of water by pumps of fuel or (1 Lump MIIEWQTIKeZIhveNAG] | [MIIBWGTIKeZIhver & | [MIIBWQTIKaZIhvel
electrically operated for the excavation of canal sSurmp AQcDolIBSiCCALYC «
and the foundation trenches of the structure in all
sorts of soils, soft morrum, hard murrom, soft
rock amd hard rock during excawvation and laving
foundation concrete etc. as per approved drawing
and design including bailing out water, care and
diversion of existing drain/ rivers road side gutter
and providing protection work, if necessary, stc.
complete as directed.
MITBaQvIKoZThvch

[ CecryptData |

Encrypt & Save |

e —

To encrypt price bid form, you need to click on Encrypt & Save button as shown in
the below given screen shot.
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Screen shot: Encrypt price bid form with public key

16 | Random Rubble masonry with hard stone in foundation and | 319 Cum | [10n0 One hundred | | 31900
plinth including levelling with cement concrete 1:4:5 (1 -

cement : 4 sand : & Graded stone aggregate) of Z0 mm
nominal size with cement mortor 1:6 {1 cement:& sand) and
Flush painting on stone wark with ©M 1:3 {lcement @ 3 fine
sand) including raking of joints in lime or cerment mortor and
preparing surface for repointing including disposal of rubbish
to the durnping ground with in 50 rm lead.

17 | Providing, laying and spreading graded murum/fsand [ 1290 Cum | [100 One hundred | |[1z9000
brought from out side, for culvert foundation feeling, under -
stone pitching ete. in layers not exceeding 150 mm
cormpacted thickness, including watering ramming,

consolidation of each layer, dressing and cost of all labour,
rmaterials T & P etc, complete required for the wark

1g | Refilling the foundation, drain and pipe trenches with | 22650 Cum | [100 one hundred o |[zz65000
available selected excawvated material in 15 cm layers -

with all leads and lift including watering and consolidation
using mechanical means to attain 95 % of Proctor MDD
{ Proctor density ), etc, complete,

12 | Disposing of extra excavated earth and other concrete/ | 36500 cum | [100 One hundred o | [z650000
rnasonry debries : including all lead and lifts, transpoarting, -~
durnping and levelling the same.

z0 Reinstat t of Waterb d Macadam (S.No. 20 to | 2190 Curn | [100 one hundred « || [z12000
21) =

Construction of granular sub-base by providing grade II
coarse graded material, spreading in uniform layers with an
prepared surface, mixing by mix in place rmethod at OMC, and
compacting with vibratory roller/ mechanical compacters to
achieve the desired density in all respect and as per relevant

35015900

clauses of section-400 of MORTH,
[ Decryptofa [ Encryptesave | ,

e After encrypting the price bid form if you want to modify the price bid details then
you need to delete the filled price bid form and need to fill it up again.

e Link of Edit & View would not be displayed on the screen as shown in the below
given screen shot

Screen shot: Encrypted Price Bid Form

Declaration Prepa id Final Submission Result
Technical Bid
Schedule Name Actions Reference Document(s)
Letter of Technical Bid * Edit] - [Delete] - [Wiew Map
FORM - I: General Information * Edit] - [Delete] - [Wiew Map
Price Bid

Schedule Name Actions Reference Document{s)

Schedule -1 -4 * @thed Delete D
Rebate
Rebate
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12.1.1 Delete price bid Schedule

¢ You can delete any of the price bid form by clicking on a “Delete” link available on
bidding dash board as shown in the below given screen shot. When you click on
delete link, system prompts you a message for the confirmation of the deletion of
the price bid form.

Screen shot: Deletion of price bid form

Declaration Prepare Bid Final Submission Result

You may map uploaded documents with bidding form BAHEEATRITEL SR E|

Technical Bid

e

‘{) Do you want to delete Schedule - 1 - A&

Schedule Name Reference Document(s)

[ ol'8 ] ’ Canicel ]
Letter of Technical Bid * Map
FORM - I: General Information * Edit] - [Delete] - [View Map
Price Bid
Schedule Name Actions Reference Document(s)
Schedule -1 -4 * Form Encrypted Delete] [Wiew
Rebate
Rebate

On deletion of a price bid form, you would be prompted an alert message “Form deleted
successfully”

12.2 Final Submission of a Tender

e After filling all the mandatory schedules and encrypting price bid forms the link of
final submission gets activated as shown in the below given screen shot
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Screen shot: Final submission button

= N 2 2 A a8

Message Box Tender Briefcase Documents Change Password Edit Profile Logout
My Tenders | Limited Tenders | Upcoming Tender(s)
Message Board

€€ Go Back To Bidding Dashboard Go Back To Hi

— Tender Detail

Tender Id: 7334 Tender Mo : BDL - Mack Tender for Submission Only  Due date & time : 25/10/2011 20:00 Opening date & time: 25/10/2011 2]
Brief : BDL - Mock Tender for Subrission Only Tender Motice |
Envelope MName Form Mame Mandatory f Optional Submitted Attached Document Li
Technical Bid Letter of Technical Bid Mandatory Tesill Supporting Docurment.dod
Farrmn FIM - 2: Average Annual Construction Turnover Mandatory res(1) Mo
Price Bid
Bill of Quantities - Group & - A, Excavation & Refilling of Trenches Mandatory Tesill Mo
< Final Submission >

¢ On the final submission page you can see the final submission button and clicking
upon which you can do final submission of a tender. I.e. you can drop your e-Tender
into Secure Electronic Time Stamped Tender Box.

e After completion of final submission of a tender, you will get an online receipt for the
confirmation of your final submission as shown in the below given screen shot.

e Online receipt includes bid schedule details, list of documents attached and date &
time and IP address from where you have completed final submission. Print out of
the same can be taken out by you for future reference.
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Screen shot: Online receipt for final submission of a tender

Message Board

€ Go Back To Bidding Dashboard Go Back To Hol

— Tender Detail
Tender Id : 7334 Tender No : BDL - Mock Tender for Submission Only  Due date & time : 25/10/2011 20:00 Opening date & time: 25/10,/2011 21:

Brief : BOL - Mock Tender for Submission Only Tender Motice |
Envelope Name Form MName Mandatory f Optional Submitted Attached Document List
Technical Bid Letter of Technical Bid Mandatory Tes(1) Supporting Document,doc
Form FIN - Z: Awerage Annual Construction Turnover Mandatory Tes(1) Mo
Price Bid
Bill of Quantities - Group & - A, Excavation & Refilling of Trenches Mandatory Tes(1) Mo

Neddress :122.170.96.192 on Date And Time 2571011 05:12:18
BJd withdrawal

You have successfully completed final submissiog

Receipt

Screen shot: Online receipt

€ Go Back To Bidding Dashboard Go Back To Home J

Tender Detail
Tender L . . .
Tender Id : 7334 No : BDL - Mock Tender for Submission Only  Due date & time : 25/10/2011 20:00 Opening date & time: 25/10/2011 21:00

Brief : BDL - Mock Tender for Submission Only Tender Motice |

Tender Id : 7334

Tendering Unit : Test Dept.

Tender Mo : BDL - Mock Tender for Submission Only
Company Mame : devangvendor

Address : devangvendor

LoginId : devangvendor

Receipt Mo : BDL - Mock Tender for Submission Only /19106

Envelope Mame Form Name Mandatory f Optional Submitted Attached Document List
Technical Bid Letter of Technical Bid Mandatary res(1) Supparting Docurnent.doc
Form FIM - 2: Average Annual Construction Turnover Mandatory res{1l) Mo
Frice Bid
Bill of Quantities - Group A - A, Excavation & Refilling of Trenches Mandatory Tesil) Mo
You have successfully completed final submission from IPAddress :122.170.96.192 on Date And Time 25710711 05:12:18

Print Preview
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13 Final Submission of Tender

During prepare bid stage, you are preparing a tender in your personal briefcase which
must be dropped into the secure, time stamped electronic tender box for consideration
of your bid. You can drop your e-Tender into time stamped electronic tender box by

doing final submission of a tender.

Phase 1: Preparation of a Tender in a
Personal briefcase

Phase 2: Dropping Tender in a Time
stamped electronic tender box

Bids are encrypted using your public key
and gets stored into personal briefcase.

Tender is encrypted with the public key of
tendering authority and gets stored in a
time stamped electronic tender box.

Important notes:
allowed to edit bid details.

submission of a tender.

1. Once you complete final submission of a tender online, you won’t be
2. You should get an online receipt for the confirmation of online final

3. You can’t do final submission of a tender after submission due date &
time as mentioned in tender document.

Screen shot: Process flow diagram of final submission

Time Stamped
;:':fz::; Electronic Tender
Tender Tender gets Box
gets encrypted Tender
Tender decrypted with a Encrypted
Encrypted > V\{ith »| Public key > ith a Publi
with bidder’s of with a Fublic
. , Digital Government key of a
B'_dfler s Certificate Officer Government
Digital Officer
Certificate

Bid submission flow
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14 Change Password

You can change your password as and when you wish. It is advisable that you change
your password after every 2 months.

You can change your password by performing below given steps:

¢ Click on Change password icon available on top of the bidder dash board page as
shown in the below given screen shot

Screen shot: Change Password

f===1 — [*3 'a) [
Message Box Tender Briefcase Documents hange Password Edit Profile Logout

My Tenders | Limited Tenders | Upcoming Tenderis)

Message Board

— Tender Detail

Go Back To Hory

Brief : BOL - Mock Tender for Submission Only Tender Motice |

Tender Id : 7334 Tender Mo : BDL - Mock Tender for Submission Only  Due date & time : 25/10/2011 20:00 Opening date & time: 25/10/2011 21:0

Declaration Consortium Prepare Bid Final Submission Result

BIDDING DASHBOARD

e In a change password screen, you will be asked to enter current password and
new password to set as shown in the below given screen shot

Screen shot: Enter new password

Friday 28/05/2010 14:19:24 IST Last Login: 28/05/2010 13:54:57 Welcome: Mr. vendorl
= & I
G 2 1 A =
Message Box Tender Briefcase Documents Change Password Edit Profile Logout
Message Board ]

Change Password

Fields Marked (*) are Mandatory

Enter Current Password: I......cccc

Retype New Password: | [sesssssssses]

+ Minimum 8 characters are required for password

* Password must compris zlphanumeric & Special characters

e On successful changing of a password, system will prompt you an alert message
“Password changed successfully”
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15 My Tenders

You can access all the tenders in which you have completed “Declaration (Document
Read Confirmation) step” by clicking on My Tender(s) icon available on top of the
bidder dash board page.

Screen shot: My Tenders

Thursday 27/05/2010 15:06:13 IST Last Login: 27/05/2010 14:48:45 Welcome: Mr. vendori
&= - & P A
E V' e & £
Message Box Tender Briefcase Documents Change Password Edit Profile Logout
(P—'I';; Tenders )Limited Tenders | Upcoming Tender(s)

16 Limited Tenders

You can access all limited tenders for which you are authorized by the tendering
authority by clicking on a limited tenders icon available on top of the bidder dash
board page as shown in the below given screen shot

Screen shot: Limited tenders

Thursday 27/05/2010 15:06:13 IST Last Login: 27/05/2010 14:48:45 Welcome: Mr. vendorl
= - @ P A
B W @ & 5
Message Box Tender Brieftase Documents Change Password Edit Profile Logout
My Tenders |Climited Tenders)) Upcoming Tender(s)
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17 Edit Profile

You can edit your profile details by clicking on “Edit Profile” icon available
bidder dash board page.

Screen shot: Edit Profile

on top of the

= N (& R A
Tender Briefcase Documents Change Password Edit Profile

Message Box

My Tenders | Limited Tenders | Upcoming Tender(s)

Message Board

=

Logout

Go Back To Hor

— Tender Detail

Brief : BOL - Mock Tender for Submission Cnly Tender Motice |

Tender Id: 7334 Tender No: BDL - Mock Tender for Submission Only  Due date & time : 25/10/2011 20:00 Opening date & time: 25/10/2011 21:0

Declaration Consortium Prepare Bid Final Submission Result

BIDDING DASHBOARD

Screen shot: Edit personal details

MARQUEE TESTING - UVM

Edit Supplier Profile

Fields Marked (*) are Mandatory

Current Password : * | I ...... oK

» Login id details

Login Id : IVEndDrl

Hint Question : [ Which is your faverite colour ~
Hint Answer : * IYE“DW

» Company Details

Company Name : = [wvendor 1

Address : © Ahmedabad
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Country : * ‘ India v‘
State : * ‘ Maharashtra v

City : * |Mumbai

Phone {1} : * Jozz456789

Phone (2} : |

Fan : |

|satyanarayan@abcprocure.Com All future communication will be done on this Email Id
For Example : xyz@abc.com

Email 1 * _
Ernail : |maulik@abcprocure.cor

Add More E-mails

WebSite : [

Time Zone : * ‘ (GMT+05:30) Bombay, Caloutta, Madras, Mew Delhi v

Business Category

Keywords: *
Use (,) to seperate keywords i.e. Hand purnp,Mobile etc,

Business Type : * .
e ¥ Manufacturer [ Government [ Trading Cormpany/sgent [ Retailer

[T Buying Office ¥ wholesaler [ Distributor/wholesaler I~ Importer
[~ #gent [~ Exporter [~ Diversified I~ Service

[~ other

+ Contact person details

Prefix: *
Contact Person : * |\Jend0r1
Designation : * |Manager
Mobile No. : [09374530109
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18 Logout

Whenever you wish to exit from the website, do not close the browser directly. To exit, click on
the Logout menu and wait for the system to close your session. This is for your own security.

¢ Click on Logout icon available on top of the bidder dash board page as shown in
the below given screen shot

Screen shot: Log out from website

= W n A

Message Box Tender Briefcase Documents Change Password Edit Profile

My Tenders | Limited Tenders | Upcoming Tender(s)

Message Board

Go Back To Hond

— Tender Detail

TenderId: 7334 Tender Mo: BDL - Mock Tender for Submission Only  Due date & time : 25/10/2011 20:00 Opening date & time: 25/10/2011 21:0

Brief : BOL - Mock Tender for Submission Only Tender Motice |

Declaration  Consortium  Prepare Bid  Final Submission  Result

BIDDING DASHBOARD
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Appendix —Do’s & Don’ts

¢ Remember your User ID & Password to access the website.

e Don’t share your User ID, Password & Digital Certificate with
anyone.

e Use e-Token for storage of digital certificate.
e If you have installed a Digital Certificate in someone else
computer system, then don’t forget to remove your Digital

Certificate from the system.

e Prepare the bids and make final submission well in advance
before the scheduled Date & Time of bid submission.

e Change your password after every month.

e Password should comprise of alphanumeric characters and
should be preferably more than 8 characters.
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